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1. O01mue MoJ10:KeHu s

1.1. Ilonoxenue o  TapudukanmonHoir  komuccuu  Cankrt-IlerepOyprckoro
roCcy1apCTBEHHOr0 OI0/KETHOTO MPOo(hecCHOHATBFHOr0 00pa3oBarenbHOro yupexaeHus «Kosmmemx
«[lerpoCrpoitCepBuc» (nanee — [lonoxenue) permaMeHTHPYET AeSITEIBHOCTh TAPUPUKAITMOHHON
komuccun (manee - Kommuccus) mo Tapudukanum pabotHukoB Cankt-llerepOyprckoro
rOCyJapCTBEHHOTO OI0/KETHOTO MpOohecCHOHaTBFHOT0 00pa3oBaTesibHOro yupexaeHus «Kommemx
«[TerpoCrpoitCepsucy (nanee - Komemx).

1.2. Tlonoxenue pazpaboTaHO B LEISIX HOPMAaTUBHOTO OOeCTeueHUs, KOJIIIETHaIbHOCTH,
[JIACHOCTM W  OTKPBITOCTH MPOBEACHUS TapuUKAMM  I[EeJaroruyeckux  pabOTHUKOB,
PYKOBOAMTENEH, CIIEUATNCTOB, CIY>KalIUX U paboyuX.

1.3. Jlns npoBeaenust TapupuKalyuy co3aaercs TapupukanroHHas KOMUCCHS, KOTOPas
B CBOEi paboTe pyKOBOJICTBYETCS:

- TpynoBem konekcoM Poccuiickoit @eaepanuu;

- ®enepanbHbiM 3akOHOM OT 29.12.2012 Ne273-®3 «O6 obpaszoBanuu B Poccuiickoii
Denepanuny;

- 3akon Cankr-IlerepOypra or 12.10.2005 Ne531-74 «O cumcremax oOIUIaThl Tpyaa
pabOTHUKOB TOCYAapCcTBEHHBIX yupexaeHuii Cankt-IletepOypray;

- [locranoBnenuem IIpaButensctBa Cankr-IletepOypra ot 08.04.2016 Ne256 «O cucreme

OIUIaThl TpyAa pabOTHUKOB TOCYAApCTBEHHBIX O0Opa3oBaTeNbHBIX oOpranu3anuii  CaHKT-
[lerepbypra u rocyaapctBeHHBIX opranm3anuii  Cankrt-lIlerepOypra, OCYIIECTBISIOMINX
JESTENIbHOCTh 0 OKA3aHUIO MCHUXOJIOTO-TIEAarornyeckoi, MeIUIIMHCKOM U COIMAbHOM MOMOIIN
00y4JarIuMCcs»

- Pacnopspkenniem Komurtera mo oOpazoBanuto IlpaButensctBa Cankrt-IlerepOypra ot
06.12.2017 Ne3737-p «O wmepax mno peanuzanuu TmoctaHoBieHus I[IpaBurenscTtBa CaHKT-
[TerepOypra ot 08.04.2016 Ne256»

- neiictByromuM [lonmoskeHueM 00 orutate Tpyaa W MaTepUaTbHOM CTHMYIHPOBAHUHU
paboraukoB Komnemxka,;

- ycraBoM Kosnemxka,

- HactosawmuM [lonoxenuewm;

- WHBIMH HOPMAaTHUBHO-TIPABOBBIMU akTaMu Poccuiickoii @enepauuu U JIOKAJIbHBIMU
akramu Kosemxka.

1.4. TlomHomouust Tapu(UKALMOHHOM KOMHUCCHUU MOTYT OBITH JOMOJHEHBI M (WJIH)
M3MEHEHBI ITyTeM BHECEHHS] U3MEHEHUH U fonoiaHeHud B lonoxeHune, yrBepkaaeMbpIX TpUKa3oM
nupekTopa Komnemxka.

2. Opranusanusi padoThbl 0 NPOBEACHUIO TAPHUPUKALIUHA

2.1. Tapudukamuss - 3TO KOMIUIEKC MEpOIPHUATUH, MPOBOIMUMBIX paboTomareneM H
HaIpaBJIEHHBIX HA YCTAHOBJIEHWE 3apa0O0THOM TUIATHl paOOTHUKOB HAa OCHOBE TPEOOBaHUM K WX
npodecCHOHANbHOM MMOATOTOBKE W YPOBHIO KBaNU(UKAlUK, KOTOpble HEOOXOAUMBI MJIs
OCYIIECTBIIEHUS COOTBETCTBYIOIIEH MPOGEeCCHOHATBHON AESITENBHOCTH (MPOQPECCHOHATBHBIX
KBaJIM(DUKAIIMOHHBIX TPYIII) C YYETOM CII0KHOCTU U 00BEMA BBITTOJIHAEMOI pabOTHI.

2.2. Tapudukamus padotHukoB Komemka mpoBoautcs mo (opme Tapu(UKarOHHOTO

pacCyYCTHOIO JIUCTA, YTBECPIKACHHOI'O HpI/IJ'IO)KeHI/IeM Nel k HACTOAIICMY ITonoxenuro.
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2.3. 3acenanust Komuccuu mis Tapudukannu padboTHuKoB Kosemka mpoBoasITCS HE peke
OJIHOTO pa3a B IoJ:

- ©KEroJIHO JJIS MeJaroru4eckux pabOTHUKOB MO COCTOSHHUIO Ha 1 CEeHTSIOps TeKyIero
yuebHoro roja 110 15 centadps;

- JUIs BHOBb IPUHATHIX Ha padoTy B Kosemkx paboTHUKOB.

2.4. Ilpu npoBeneHun Tapudukanuy Ha Hayajuo y4yeOHOro roja oobeM yueOHOH Harpysku
Ka)/I0T0 Nearoruueckoro paboTHUKA yCTaHABIMBAETCs pUKa3oM nupekropa Komnemxka.

2.5. Tapuduxauus pabGorHukoB Kosutemka TpPOBOAUTCS HAa OCHOBAaHMM IITaTHOTO
pacniucanus Konemxka B paMKax BbIACICHHOTO (POHAA OMJIaThl TPYAa Ha (PMHAHCOBBIH IO,

TapudukalMOHHBI pacyeTHBI JUCT (OPMHUPYETCS MO KaXKIOW JODKHOCTH B
COOTBETCTBUM CO IITAaTHBIM pacnucaHueM Koiuiemka 1mo OCHOBHOW JIOJKHOCTU M JIOJKHOCTH,
3aHSATOMN B MOPSJIKE COBMECTUTENHCTBA (COBMEILICHUS ).

2.6. Ilpu ycTaHOBIEHMHM MAOJDKHOCTHOTO OKJaaa (TapudHOl CTaBKM) YYUTHIBACTCS
o0Opa3oBaHue, ypOBEHb KBaTH(PUKALUU paOOTHUKOB, CTAX.

2.7. TapuduxaunOHHBIM pacueTHbIM JIMCT 3aBepsercss BcemHu wieHamu Komuccuu u
SBJISICTCS OCHOBAaHUEM JJisi 0(OPMIICHUS] IPUKA30B U JIOMOJIHUTENBHBIX COMVIALIEHUH K TPYIOBBIM
JoropopaM pabotHukos Kosemxka.

3. Per;iameHT padoThl M COCTAB KOMUCCUH

3.1. Komuccust OCymecTBIseT CBOM IMOJTHOMOYMS, yKa3aHHbIe B [10JI0’)KEHUU B YacTH, HE
poTUBOpeyYaIlell 3akoHoaTenbcTBy Poccuiickoii @enepanum.

3.2. Ilepconanbublii cocraB Komuccun ytBepxkaaercs npukazoMm aupextopa Komemxka
€XKEeroJIHO Mepe/l HayalloM HOBOTO Y4eOHOro Toja.

3.3. Yucno unenoB Komuccuu q0mKHO COCTaBISATh HEYETHOE KOJMYECTBO YEIIOBEK, HO HE
MEHee 5 YeJIOBEK.

3.4. Komuccust UMeeT ey COCTaB:

- IpejiceaaTeNb TapuGUKAITMOHHON KOMUCCHH;

- 3aMEeCTUTENb IpeIceaaTeNns TapuPUKaIMOHHOW KOMUCCHH;

- YJIeHbI TapUPUKAIMOHHOW KOMHUCCHH;

- ceKpeTapb TapUPUKAIUMOHHON KOMUCCHH.

[IpencenareneM KOMHUCCUU SBISETCS TJIaBHBIA OyXranTep, 3aMECTHTENeM MpeaceaaTens
Komuccun HazHauaeTcs oivH U3 3amectuteneit aupekropa Komnemxka, wienamu Komuccuu moryr
OBITh HA3HAYEHBI PYKOBOJMUTENIN CTPYKTYPHBIX MOJApa3AeleHud, OyXraiaTepbl, CIEHHAIUCT I10
KaJpaM, a TaKXke Jpyrue pabOTHHMKH, TpUBJIEKaeMble nupektopoMm Koimmemka k paboTe mo
tapuduxanuu. Cekperapp KoMmuccun HazHadaeTcs MPUKA30M TUPEKTOpA M3 4yuciaa PaOOTHUKOB
Komnemxa.

B cnyuae BO3HUKHOBEHHSI BOIPOCOB, PEIICHHE KOTOPBIX TPeOyeT COOTBETCTBYIOMICH
kBanupukanuu, Komuccus BOpaBe NpUBIEKATh UIsi y4acTHss B €€ padoTe He3aBHCHMBIX
AKCIEPTOB (KOHCYJIBTAHTOB).

Ha 3acemanuss Komuccuum Moryr mnpuriamarbCsi OTBETCTBEHHbBIE COTPYAHUKH
CTPYKTYpHBIX  mojapasfeneHuid  Kommemka 1o HampaBieHUSM pabOThl A pa3zbsCHEHUS
nH(pOpMaIK CoepIKAIICICS B IPEACTABICHHON JOKYMEHTAIUH.

3.5. CocraB xomuccuu (HopMHpPYETCS TaKUM OO0pa30M, YTOOBI MCKIIFOUUTH BO3MOXKHOCTH
KOH()JIMKTa MHTEPECOB, KOTOPHIA MOT OBl MOBJIUATH Ha PUHUMAEMbIC PEIICHHS.

3.6. Uirensr KoMuccuy BBITTOJTHSIOT CIISIYIONINE OCHOBHBIE (DYHKITUH:
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3.6.1. IIpencenarens Komuccuu:

- IpeceIaTeNbCTBYET Ha 001X 3acenanusx Komucenn;

- PYKOBOJUT JesTeNbHOCThIO Komuccuu;

- YTBEpKJIAeT CPOKHU M BpeMs ITPOBEACHUS 3aceaHui;

- YTBEp>KJaeT BbIBOBI U pemeHust Komuccuu;

- BBOAMT penieHus Komuccun B eiicTBUE MpUKa3aMu,

3.6.2. 3amecTutens npeaceaaTes, Npyu HEOOXOIUMOCTH B MEPUO OTCYTCTBUS (OTITyCKa,
00JIe3HH, OTCYTCTBHSI TI0 TPUYMHE HEOOXOJUMOCTH WU JIPYTOH  TPOHM3BOJCTBEHHOU
HEOOXOIMMOCTH ) UCTIOJIHSET 00513aHHOCTH Npeacenatens Komuccnn.

3.6.3. Cekperapp Komuccuu oCymIeCTBISIET OpraHU3alMOHHO-TEXHUYECKYI0 paboTy IIo
CJICAYIOIIMM HaIpPaBICHUSM:

- TOJITOTOBKA U XpaHEHHUE JOKYMEHTAIUH 3aCeIaHHIA;

- OpraHu3alus MPOBEICHHUS OUEPEIHOTO 3aCEIaHuUS;

- yBemomiieHHe WieHOB Komwuccuu o mecte, laTeé M BPEMEHH IMPOBEACHUS OYEPEIHOTO

3ace/iaHus, He TI03/IHee, YeM 3a 3 JIHS JI0 YCTAaHOBJICHHOM JaThl 3ace/IaHusl;

- obecrieueHWEe KBOpyMa COCTaBa Ha O4YEpEIHOE 3acelaHue, [0 CPOKY M BPEMCHH,

orpeJesieHHoro npezacenareiem Komuccny;

- BeJICHHE TIPOTOKOJIOB 3aceAanusi, 0()OpMIICHHE PEIICHUH;

- MOJITOTOBKA IPOEKTOB MPUKA30B 110 Tapu(UKaAIHH.

3.7. Komuccust npuHUMAaET pemieHrsi Ha CBOMX 3acelaHusaX B IPUCYTCTBUH He MeHee 50%
YJIEHOB €€ cocTaBa. PerieHne NOpUHUMAETCs MPOCTBIM TonocoBaHueM <«3a» U «lIpoTtuBy»
OOJIBIIMHCTBOM TOJIOCOB WieHOB KoMucCHM, TPUCYTCTBYIOIIMX Ha 3aceiaHuu. Kaxuplid dieH
Komuccuu uMeeT OJiH rojioc, MPU PaBEHCTBE TOJIOCOB PEHIAIOIIMM Ha 3aCEJaHUU SIBJISICTCS TOJIOC
npezacenaresns Komuccun.

3.8. Bacenanus Kommccuu u pemenuss Komuccun opopMisitoTcst B MpPOTOKOJE B JCHb
3acenanus. Ynensl Komuccuu, KOTOpble HE COINIACHBI C NMPHUHATHIM pEILIEHUEM, MUMEIOT IMPAaBO
MUCHMEHHO M3JIOKHUTH CBO€ MHEHHE, KOTOPOE 3aHOCUTCS B TPOTOKOJT 3aCeTaHusI.

3.9. B cnyuae Hecornmacusi paboTHUKA ¢ pe3yinbTaramu paboTel Komuccun B TedueHue 3
pabouynx AHEW ¢ MOMEHTa O3HAaKOMJIEHMs €ro ¢ Tapuduxanueil, pabOTHUK BIpaBe MOJaTh, a
Kommccnst o0si3aHa TpUHATH OOOCHOBAaHHOE INHCHMEHHOE 3asBICHHE O €ro HECOTJacHu C
tapupukanueif. Komuccust o0si3aHa OCYIIECTBUTH IPOBEPKY OOOCHOBAHHOCTH 3asiBJICHUS
pabotHuka Komtemka W naTh eMy OTBET IO pe3ysbTaTaM IPOBEPKHM B TE€YEHHE S5 paboumx
JHEN Mocie MPUHSITHS 3asIBICHUS.

4. OcHOBHbBIE (byHKIII/II/I U HAIPABJCHUA ACATECIbHOCTH Komuccuu

Jnst mpoBenenus Tapudukanuu paboTHUKOB Komuccuss MpOBOIUT — OMpeesIeHHBIN
KOMIUIEKC MEpOIPUATHIA, KOTOPBI BKJIIOYAaeT B ceds ciemyromue (YHKIUM W HarpaBiIeHUS
JIeSTEIIBHOCTH

4.1. TlpoBepka NepCOHAJIBHBIX JAHHBIX pAOOTHUKOB, CBA3aHHBIX C TPYAOBBIMH
OTHOILEHUSIMU, & UMEHHO:

- HaJTMYUe JJOKYMEHTOB 00 00pa3oBaHuU

- TPYJOBbI€ KHUKKH

- TOKYMEHTBI Ha ITpeIMET 3alliCU KBaTU(PUKALMOHHBIX KaTeropuil pabOTHHUKOB;

- TOKYMEHTBI, TOATBEPKIA0INeE CTaK paOOTHHKA,

- TOKyMEHTbI, HeOOXOIMMBIE JUIsSl OIPEENICHUs CTaTyca MOJIOIOTO CIeINAINCTa,
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- UHbIE IOKYMEHTBI, BIUAIONINE HA YCTAHOBJICHUE OIUIATHI TPYyJa paOOTHHUKOB.

4.2. Onpenenenue 6a30Boro K03 QuureHTa, MOBHIIAIOIINX KOAPPHUIHUEHTOB K 0a30BOMY
OKJIaZy PYKOBOAMTENSIM, NENaroruyeckuM pabOTHUKAM, CIEHUAIMCTAM W  TOBBIMIAOIINX
kodp¢uimenToB Kk TapudHoi craBke (okiamy) paboduMM B COOTBETCTBHH C JACHCTBYIOIINM
3aKOHOJIATENILCTBOM M JIOKaJIbHBIMU akTaMu Kosutemxka.

4.3. VYcraHOBICHHE JOJKHOCTHBIX OKJIQJ0B (Tapu(pHBIX CTaBOK) pPAOOTHUKOB B
COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATEILCTBOM U JIOKaJTbHBIMU akTaMu Kosemxka.

4.4. CocraBieHue Tapu(PUKAIIMOHHBIX PACUYETHBIX JIMCTOB, COAEPXKALIUX CIEAYIOIINe
00s13aTeNIbHbIE CBE/ICHUS:

- ©.1.0. paboTHuKa;

- 3aHMMaeMast JI0JKHOCTb;

- HAJIMYME KBAJTM(HUKALMOHHON KaTeropuy, Jara MPHUCBOCHUS, CHEIUAILHOCTD MO0 KOTOPOM
NPUCBOEHA KaTETOPHUS;

- HAJIMYKE TOYETHOTO 3BaHMsI, HANMEHOBAHUE IOKYMEHTA, AaTa MPUCBOCHUS;

- HAJIMYKE Y4EHOU CTereH!, HANMEHOBaHHE JOKYMEHTA, aTa IPUCBOCHUS;

- oknax o TIKI™ (momkHOCTHOM OKIan);

4.6. Odopmienue pe3ynbTaToB pabOThl TapUPUKAMOHHON KOMHUCCHH, OTPaKAIOIUECs B
Tapru(UKAMOHHBIX PACUETHBIX JIMCTAX HA KAKIOTO COTPYIHUKA OTACIHHO.

4.7. Oopmnenue npoTokoioB 3aceaanus Komuccuu.

4.8. Josenenme a0 cBeneHus pabotHukoB Kommemka wurorm paboter Kommuccuw,
pa3bsiCHEHHE pab0OTHHKAM BONPOCOB 10 TapU(PHUKAIMOHHOM JTOKYMEHTAlMM B TOPSJIKE,
YCTaHOBJICHHOM JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

5. HpaBa, 00513aHHOCTH H OTBETCTBEHHOCTH WieHoB Komuccun

5.1. Unenst Komuiccun uMeroT mpaso:

- ydactBoBathb B pabore Komuccuum B cBoe OCHOBHOe pabouee BpeMms 0e3
JIOTIOTHUTEIIFHOM OILJIATHI;

- 3ampalmBaTh OT pykoBojicTBa Kostemka HeoOxoaumbie 11 pabOThI CBEICHUS;

- TpeOOBaTh MOCTAHOBKHU CBOUX IMPEATIOKEHUN Ha TOJIOCOBaHHE.

5.2. O6s3anHOCTH WwieHoB Komuccun:

- cobOmtoaTh mopsiiok padotsl Komuccuw;

- BBINIOJIHATH OPYUYEHUsI, JaHHBIE npeaceaareneM Komuccuuy;

- obecrnieunBaTh OOBEKTUBHOCTD MPUHATUS PEIICHUN.

5.3. KoMuccust HeceT OTBETCTBEHHOCTH 3a:

- CBOEBPEMEHHOE COCTaBJCHUE TapU(PUKAIMOHHBIX PACUYETHHIX JIMCTOB PaOOTHUKOB
Komnemxa;

- TOCTOBEPHOCTH TapU(PUKAIIMOHHOTO PACUETHOTO JIUCTA;

- 00BbEKTHBHYIO U KAYECTBEHHYIO TIOJITOTOBKY SKCIIEPTHBIX 3aKTFOUEHHI.

5.4. UneHbl KOMHCCHMM HE HWMEIOT TMpaBa pPacHpoCTpaHATh HH(OpMaINIO, CTaBIIYIO
JIOCTYITHOM UM Kak ujeHaM Komuccuu A0 NMPUHATHS OKOHYATEIBHOTO PEUIEHUS U YTBEPKIACHUS
ero npuka3om aupekropa Komnemxa.

6. 3ak/0uuTeIbHbIE MOJI0KEHUS

6.1. B ciiyuae BO3HMKHOBEHHUS CHOPHBIX CHUTYallMil WJIM BOMPOCOB, KacArOMUXCs paboOThI
TapU(PUKAMUOHHON KOMHCCHH, HE YypEryJIHpPOBaHHBIX HacTosmuM [lonoxeHuneM u  (WIIH)
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JIEUCTBYIOIIUM  3aKoHOHIateslbcTBOM P®, mnpuxkazom paupekropa Komnemka Ha3zHadaercs
BHEOUEPEIHOE 3ace/laHre KOJUICTHAILHOTO OpraHa ympasieHus Koiemka B COOTBETCTBUU C
YcTaBoM B LIEISAX PA3PEILICHUs CIIOPHBIX BOIIPOCOB.

6.2. Hactosmee IlonoxxeHne BCTyNnaeT B CHIIy ¢ MOMEHTA IPUHATHS COOTBETCTBYIOILIUM
KOJUJIETMAJIbHBIM OPTaHOM yripaBiieHus Kouieka u yTBEpKICHHUS ITPUKA30M JUPEKTOPA.
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K 2 ko3 punmenT craxa paboTst

K 3 ko3 dunmenT crenupuky padoThl

K 4 ko3 punmenT kpanmudukanmuu

[pencenarens TapudUKAIMOHHOW KOMUCCUH
Unens! Tapu(pUKaMOHHONH KOMHUCCHH:

OzHakomiieH(a):
n " 20’1,‘.




